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Dear Vendor,

Teledyne Brown Engineering has implemented an electronic payment (ePayables) system using Bank of America’s Visa Card.  EPayables will be used for all Net 30 transactions.  By accepting our Visa as payment on outstanding invoices, you will realize improved cash flow, reduce paperwork, and eliminate payment delays.

Processing payments from Teledyne Brown through our Visa corporate purchasing card ensures that you will:
· Accelerate your receipt of funds 

· Maintain your preferred vendor status 

· Eliminate your cost of handling checks
What do you have to do?

· Provide a point of contact within your organization that will be able to keep one of our Visa account numbers on file, and process payments upon receipt of the email remittance advice. 

· Supply an email address for someone who will process the payment or set up a general email alias (such as payments@sampleinc.com) to receive our remittance advice, so that if a new person is assigned to handle card payments, your email contact information will remain valid.
We are fully committed to improving our payment processes, and your participation in our Visa corporate purchasing card program will provide mutual benefit to both of our organizations. 
If you are not able to accept payment via our visa purchasing card program, we will still process paper checks on a 2% 10 or Net 45 basis.
Please feel free to contact us at pcardadmin.visa@tbe.com if you should require additional information.

Thank you for your cooperation in this initiative.

Sincerely,
Teledyne Brown Accounts Payable

 

